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Department of the Treasury
Internal Revenue ServiceInstructions for Schedule B

(Form 941)
(Rev. February 2009)
Report of Tax Liability for Semiweekly Schedule Depositors

What’s New? Who Must File?
Change in reporting prior period adjustments. Prior File Schedule B (Form 941) if you are:period adjustments previously reported on lines • a semiweekly schedule depositor or7d-7g of Form 941 and Form 941-SS are no longer reported • a monthly schedule depositor who accumulated a taxon Schedule B (Form 941). Prior period adjustments are liability of $100,000 or more on any given day in thenow reported on new Form 941-X, Amended Employer’s reporting period. See $100,000 Next-Day Deposit Rule inQUARTERLY Federal Tax Return or Claim for Refund, and section 11 of Pub. 15 (Circular E) for important details.are not taken into account when figuring the tax liability for
the current quarter. Do not complete Schedule B (Form 941) if you have

a tax liability that is less than $2,500 (after youWhen you file Schedule B (Form 941) with your Form 941
subtract any advance earned income credit (EIC)(or Form 941-SS), do not change your tax liability by CAUTION

!
payment) during the quarter.adjustments reported on any Form 941-X.

Amended Schedule B. If you have been assessed a When Must You File?failure-to-deposit (FTD) penalty, you may be able to file an
amended Schedule B (Form 941). See Amending a

Schedule B (Form 941) is filed with Form 941, Employer’sPreviously Filed Schedule B (Form 941) on page 2.
QUARTERLY Federal Tax Return, or Form 941-SS,
Employer’s QUARTERLY Federal Tax Return (American
Samoa, Guam, the Commonwealth of the Northern MarianaGeneral Instructions Islands, and the U.S. Virgin Islands). File Schedule B
(Form 941) with your Form 941 or Form 941-SS every

Purpose of Schedule B (Form 941) quarter when Form 941 or Form 941-SS is due.

Do not file Schedule B (Form 941) as an attachment toThese instructions tell you about Schedule B (Form 941),
Form 944, Employer’s ANNUAL Federal Tax Return, orReport of Tax Liability for Semiweekly Schedule Depositors.
Form 944-SS, Employer’s ANNUAL Federal Tax ReturnTo determine if you are a semiweekly depositor, visit the
(American Samoa, Guam, the Commonwealth of theIRS website at www.irs.gov and type “semiweekly depositor”
Northern Mariana Islands, and the U.S. Virgin Islands).in the search box. Also see Pub. 15 (Circular E), Employer’s
Instead, use Form 945-A, Annual Record of Federal TaxTax Guide, or Pub. 80 (Circular SS), Federal Tax Guide for
Liability.Employers in the U.S. Virgin Islands, Guam, American

Samoa, and the Commonwealth of the Northern Mariana
Islands.

Federal law requires you, as an employer, to withhold Specific Instructions
taxes from your employees’ paychecks. Each time you pay
wages, you must withhold – or take out of your employees’ Completing Schedule B (Form 941)paychecks – certain amounts for federal income tax, social
security tax, and Medicare tax (payroll taxes). Under the
withholding system, taxes withheld from your employees are Enter Your Business Informationcredited to your employees in payment of their tax liabilities.

Carefully enter your employer identification number (EIN)
 Federal law also requires employers to pay any liability and name at the top of the schedule. Make sure that they

for the employer’s portion of social security and Medicare exactly match the name of your business and the EIN that
taxes. This portion of social security and Medicare taxes is the IRS assigned to your business and also agree with the
not withheld from employees. name and EIN shown on the attached Form 941 or

Form 941-SS.On Schedule B (Form 941), list your tax liability for each
day. Your liability includes:

Calendar Year• the federal income tax you withheld from your employees’
paychecks and Enter the calendar year that applies to the quarter checked.
• both employee and employer social security and
Medicare taxes. Check the Box for the Quarter

Under Report for this Quarter at the top of Schedule BNote. Subtract any advance earned income credit
(Form 941), check the appropriate box of the quarter forpayments from your tax liability.
which you are filing this schedule. Make sure the quarterDo not use the Schedule B (Form 941) to show federal checked on the top of the Schedule B (Form 941) matchestax deposits. Deposit information is taken from your deposit the quarter checked on your Form 941 orcoupons (Form 8109, Federal Tax Deposit Coupon) or from Form 941-SS.the Electronic Federal Tax Payment System (EFTPS).
Enter Your Tax Liability by MonthThe IRS uses Schedule B (Form 941) to determine if

you have deposited your federal employment tax Schedule B (Form 941) is divided into the 3 months that
liabilities on time. If you do not properly complete make up a quarter of a year. Each month has 31 numberedCAUTION

!
and file your Schedule B (Form 941) with Form 941 or spaces that correspond to the dates of a typical month.
Form 941-SS, the IRS may propose an “averaged” Enter your tax liabilities in the spaces that correspond to the
failure-to-deposit penalty. See Deposit Penalties in section dates you paid wages to your employees, not the date
11 of Pub. 15 (Circular E) for more information. payroll deposits were made.
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For example, if your payroll period ended on December Amending a Previously Filed Schedule B
31, 2008, and you paid the wages for that period on (Form 941)January 6, 2009, you would:
• go to Month 1 (because January is the first month of the Semiweekly schedule depositors. If you have been
quarter) and assessed a failure-to-deposit (FTD) penalty for a quarter
• enter your tax liability on line 6 (because line 6 represents AND you made an error on Schedule B (Form 941) AND the
the sixth day of the month). correction will not change the total liability for the quarter

you reported on Schedule B (Form 941), you may be able toMake sure you have checked the appropriate box on reduce your penalty by filing a corrected Schedule B (Formline 17 of Form 941 or Form 941-SS to show that 941).you are a semiweekly schedule depositor.
TIP

Example. You reported a liability of $3,000 in day 1 of
month 1. However, the liability was actually for month 3.Total Liability for the Quarter
Prepare an amended Schedule B (Form 941) showing theTo find your total liability for the quarter, add your monthly $3,000 liability in day 1 of month 3. Also, you must enter thetax liabilities. liabilities previously reported for the quarter that did not
change. Write “Amended” at the top of Schedule B (FormTax Liability for Month 1
941). The IRS will refigure the penalty and notify you of any+ Tax Liability for Month 2
change in the penalty.+ Tax Liability for Month 3
Monthly schedule depositors. You can also file anTotal Liability for the Quarter
amended Schedule B (Form 941) if you have beenYour total liability for the quarter must equal line 10 on Form 941 or
assessed an FTD penalty for a quarter and you made anline 8 on Form 941-SS.
error on the monthly tax liability section of Form 941. When
completing Schedule B (Form 941), only enter the monthlyHere are some examples.
totals. The daily entries are not required.•  Employer A is a semiweekly schedule depositor who

pays wages for each month on the last day of the month. On Where to file. File your amended Schedule B at the
December 22, 2009, Employer A also paid its employees address provided in the penalty notice you received. You do
year-end bonuses (subject to employment taxes). Because not have to submit your original Schedule B (Form 941).
Employer A is a semiweekly schedule depositor, Employer Form 941-XA must record employment tax liabilities on Schedule B
(Form 941). For the 4th quarter (October, November, Tax decrease. If you are filing Form 941-X for a quarter,
December), Employer A should report tax liability in this you can file an amended Schedule B (Form 941) with Form
way— 941-X if both of the following apply.

1. You have a tax decrease AND
Month Lines for dates wages were paid 2. You were assessed an FTD penalty.

1 (October) line 31 (pay day, last day of the month) File your amended Schedule B (Form 941) with Form
2 (November) line 30 (pay day, last day of the month) 941-X. The total liability for the quarter reported on your
3 (December) lines 22 (bonus paid) + 31 (pay day) corrected Schedule B (Form 941) must equal the corrected

amount of tax reported on Form 941-X. If your penalty is•  Employer B is a semiweekly schedule depositor who decreased, the IRS will include the penalty decrease with
pays employees every other Friday. Employer B your tax decrease.
accumulated a $20,000 employment tax liability on each of Tax increase. If you are filing Form 941-X showing a taxthese pay dates: increase, do not file an amended Schedule B (Form 941)1/13/09, 1/27/09, 2/10/09, 2/24/09, 3/10/09, and 3/24/09. unless you were assessed an FTD penalty caused by anSince Employer B is a semiweekly schedule depositor, incorrect, incomplete, or missing Schedule B (Form 941). DoEmployer B must record tax liabilities on Schedule B (Form not include the tax increase reported on Form 941-X on an941) in this way— amended Schedule B (Form 941) you file to correct an

incorrect, incomplete, or missing Schedule B (Form 941).
Month Lines for dates wages were paid

Paperwork Reduction Act Notice. We ask for the
1 (January) lines 13 and 27 information on Schedule B (Form 941) to carry out the
2 (February) lines 10 and 24 Internal Revenue laws of the United States. You are
3 (March) lines 10 and 24 required to give us the information. We need it to ensure

that you are complying with these laws and to allow us to• Employer C is a new business and monthly schedule figure and collect the right amount of tax.
depositor for 2009. Employer C pays wages every Friday You are not required to provide the information requestedand has accumulated a $2,000 employment tax liability on on a form that is subject to the Paperwork Reduction Act1/13/09 and a $110,000 liability on 1/20/09 and on every unless the form displays a valid OMB control number. Bookssubsequent Friday during 2009. Under the deposit rules, or records relating to a form or its instructions must beemployers become semiweekly schedule depositors on retained as long as their contents may become material inthe day after any day they accumulate $100,000 or more of the administration of any Internal Revenue law. Generally,tax liability in a deposit period. For more information, see tax returns and return information are confidential, assection 11 of Pub. 15 (Circular E) or section 8 of Pub. 80 required by Code section 6103.(Circular SS).

The time needed to complete and file Schedule B (FormBecause Employer C accumulated $112,000 on 1/20/09, 941) will vary depending on individual circumstances. TheEmployer C became a semiweekly schedule depositor on estimated average time is 2 hours, 53 minutes.the next day and must complete Schedule B (Form 941) and
If you have comments concerning the accuracy of thisfile it with Form 941 or Form 941-SS. Employer C should

time estimate or suggestions for making Schedule B (Formrecord tax liabilities in this way—
941) simpler, we would be happy to hear from you. You can
write to: Internal Revenue Service, Tax ProductsMonth Dates wages were paid Amount to record
Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111
Constitution Ave. NW, IR-6526, Washington, DC 20224. Do1 (January) line 13 $2,000
not send Schedule B (Form 941) to this address. Instead,1 (January) lines 20, 27 $110,000
see Where Should You File? in the Form 941 or Form2 (February)  lines 3, 10, 17, 24 $110,000
941-SS instructions.3 (March)  lines 3, 10, 17, 24 $110,000

-2-



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.6
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 1008.000]
>> setpagedevice


